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O0Ouue NoJ1I0KeHHH.

1.1.Hactosimiee Ilonoxenune paspaboraHo Ha ocHoBe PDenepanbHOro 3akoHa Poccuickoi
OQenepanmy ot 29 pekabps 2012 r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoin
®enepaunny, 3akona «O 6ubnuoreyHom nene», Ha ocHoBaHuu [lpukasa ot 1 mapra 2004
r. Ne 2/2 «O6 OCHOBHBIX HaIlpaBIEHUAX COBEPILIEHCTBOBAHUS JEATEIBHOCTH OHOIMOTEKH
yupexaeHuit obuero obpasosanusi PO», B coorBerctBun ¢ ®I'OC, CanlluH, Ycrasa
o0pa3oBaTeIbHOTO yupexaeHus; Ha ocHoBanuu DenepanpHoro 3akona Ne 114-®3 «O
MPOTUBOAEHCTBUH SKCTPEMHUCTCKOM JEATENILHOCTH», B COOTBETCTBUM CO cTaThel 13 3akoHa
0 3aMpelieHH MacCOBOr0 paclpOCTPaHeHUs SKCTPEMUCTCKON TuTepaTyphl;, DenepanbHOro
3akoHa ot 29.12.2010 N 436-®3 (pen. ot 14.10.2014) "O 3ammuTe neteit oT MHGOPMALIUH,
MPUYUHSIONIEN BPe/l UX 37I0POBBIO U Pa3BUTHIO".
1.2. Bubnuoreka obecreuynBaeT mpaBa YYaCTHUKOB 00pa30BaTeIbHOro IIpolecca Ha
OecruiaTHOE M0JIb30BaHKe OUOIMOTeYHO-UH(POPMALMOHHBIMUA PECYPCAMH.
1.3. O6ecneueHHOCTh OUOIMOTEKH Y4eOHBIMHU, METOJAMYECKHMH U CIPaBOYHBIMH
JIOKYMEHTaMH YYHTBHIBAETCs TPH JIMLIEH3UPOBaHUHU 00111€00pa3oBaTeIbHON OpraHH3aliH.
1.4. Llenn 6MOIMOTEKH COOTHOCSATCS C LENIMU 00pa3oBaTeIbHON OpraHU3aluu:
¢opmupoBaHue o0OLIEH KyJIbTypbl JMYHOCTH OOYy4YarOIIMXCS Ha OCHOBE YCBOCHMS
®I'OC, co3naHue yCIOBUM I/ CTAaHOBJICHHMS JIMYHOCTH IIKOJIBHUKOB, PACKPBITHS HX
MHIMBUAYaTbHBIX CIMOCOOHOCTEM, BOCIHMTAHHUSA TI'PAKAAHCTBEHHOCTH, TPYAONIHO0OHs,
yBa)KeHHs K IpaBaM ¥ cBoOOaM 4yesioBeka, opMHUpOBaHHE 310pOBOro 006pasa XU3HH.
1.5. BubnuoTeka pPYKOBOACTBYETCS B CBOEH JeATeNbHOCTH (eiepalbHbIMU 3aKOHAMH,
ykazamu U pacnopsokeHussMu Ilpesuaenta P®, nocTaHOBIEHHSAMH H PaclOpsHKEHUAMH
[TpaButensctBa P® M UCMONHUTENBHBIX OpraHoB CcyobekroB P®, pemeHusIMH
COOTBETCTBYIOIIEr0 OpraHa ynpasjeHus oOpa3oBaHHeM, YcTaBoM 001ieoOpa3oBaTebHON
opraHu3auuu, HactosiuM [lonoxenuem.
1.6. JleaTenpHOCTh OMOJHOTEKH OCHOBBIBAE€TCS HA MPUHLMIIAX NEMOKPAaTHH, TyMaHH3Ma,
0OILEIOCTYTHOCTH, MPHOPHTETa OOLIeYeTOBeYeCKUX LEHHOCTEH, IpaXkAaHCTBEHHOCTH,
cBOOOHOTO pa3BUTHUS TUYHOCTH.
1.7. TlopsiioK TOJIB30BaHMS MCTOYHUKAMHM HHGOpMAllMH, IEepeYyeHb OCHOBHBIX YCIYr H
yClIOBMS ~ MX  TpelocTaBieHWs — ompefenstorcs — Ilonmoxenuem o Oubimorexe
0611e06pa3oBaTebHOrO yupexaeHus 1 [IpaBuiamu 1noabp30BaHus GUGIHOTEKOM.
1.8. OGpa3oBarenpHas OpraHu3alus HECET OTBETCTBEHHOCTh 3a JOCTYIHOCTh W KayeCTBO
OubIHOTeYHO-HH(DOPMAIITMOHHOTO 00CITy)KUBaHUS OMOTHOTEKH.
1.9. Opranu3anus o0CTy)KMBaHUsI yYaCTHUKOB 00pa30BaTe/IbHOTO MpoLecca MpOU3BOAUTCS
B COOTBETCTBHH C MPaBUJIAaMHU TEXHUKU O€30MacHOCTH M NMPOTHBOIOXKAPHBIMHU, CAHUTAPHO-
TMTHEeHUYECKUMHU TpeOOBaHUSMH.




OcHoBHBIE 32124H.

2.1. OG0ecneyeHue ydacTHHKaM oOpa3oBaTeNbHOrO Impouecca - OOyyaroLMMmcs,
MeJaroryeckuM pabOTHUKaM, PpOJHTENsM OOy4alomuxcs - J0oCTyna K WH(pOpMaluy,
3HaHUSAM, KyJIbTYPHBIM  LIEHHOCTSM TOCPEJICTBOM  HCIIOJIb30BaHUs  OHOIMOTEYHO-
MH(OPMAILIMOHHBIX PeCypCOB.
2.2. BocnuTaHue KyJbTYPHOIO M TPa)KJaHCKOIO CaMOCO3HaHMs, IMOMOIbL B COLMAIM3ALIUH
ofy4arouerocs, pa3BUTHU €ro TBOPYECKOro MOTEeHILHANIA.
2.3. ®opMupoBaHHe HABBIKOB HE3aBHCHUMOIr0o OMOIMOTEYHOr0 MOJb30BaTess: 00yyeHue
MIOUCKY, OTOOpPY M KPHUTHYECKOH OlLleHKe WH(OpPMAalMH B COOTBETCTBHHM C TpeOOBaHHAMHM
drocC.
2.4. CoBeplleHCTBOBaHHE MPENOCTaBIseMbIX OUOIMOTEKON yClIyr Ha OCHOBE BHEIPEHMS
HOBBIX UH(POPMALIHOHHBIX TeXHOJIOTUH " KOMITBIOTEpU3aLuu  OUOIMoTEYHO-
WH(POPMALHOHHBIX TpoleccoB, (opmupoBaHue KoM(GOPTHON OMOIMOTEYHOW Cpelbl IPH
YCJIIOBUHM KOMITBIOTEPU3ALUH OUOIHOTEKH.
2.5. [TomonHeHue u coxpaHeHHe GOHAOB OMOTHOTEKH Yy4eOHO-METOAMYECKMMHU MOCOOHIMH,
oTBeyarouMM TpeboBaHusAM peanuzauuu HoBbIX OI'OC.
3. OcHOBHBbIE PYHKIHH

3.1. ®opmupyer ¢oHn OHOMHMOTEYHO-HHPOPMAIMOHHBIX PECYPCOB ILUKOJbI; KOMILJIEKTYET
yHUBepcalbHbIH  GOHI y4eOHBIMHM, XyJOXKECTBEHHBIMH, HAy4YHBIMH, CIPaBOYHBIMH,
eJarori4eCKMMU U HayYHO-TIOMYJIIPHBIMUA JOKYMEHTaMHU Ha OyMaXKHbIX M 3JIEKTPOHHBIX
HOCUTENAX  MHpOpMAUMH  MOMNOJHAeT  (GOHA HHOOPMALMOHHBIMH pECYypCaMH CETH
WUutepHeT, 6a3aMu ¥ OaHKaMHU JaHHBIX JAPYTUX YYpEeXJAEHUH W OpraHu3alui; OCyIECTBIAET
pa3MellleHue, OpraHu3alui0 U COXPAaHHOCTh JOKYMEHTOB OMOIHOTEKH.
3.2. OpraHu3syeT u BeIeT crpaBOYHO-OMOuorpaduueckuit anmnapar: KaTajor,
T€MaTH4YECKUE KapTOTEKH.
3.3, OcyecTtBnsier nuddepeHIHPOBAaHHOE OubIHOTEYHO-UH(OPMALIHOHHOE
obcnyxuBaHue 00y4arOIIMXCS.
3.4. Opranusyet MacCoBble MEPOIIPUATHS, OPHEHTHPOBAHHBIE HA Pa3BUTHE OOLIEH U
YUTATENIbCKOM KYJIbTYpPbl JIMYHOCTH, OKa3bIBAaeT COCHCTBHE IPU OpraHU3aluu
BHEYPOYHOM JIeATEIbHOCTH, OpraHu3yeMoi B ycioBusx peanuzanuu PI'OC;
3.5. OcyuecTnisieT 6uGIHOTEYHO-HHPOPMALIUOHHOE 00CITy)KMBaHUE NE€AarorH4ecKux
pabOTHUKOB:
3.6. Y 10BIIETBOPSET 3aMpOChI M0Jb30BaTeNe U HHPOPMHUPYET O HOBBIX MOCTYIUICHHAX
B 6MOIMOTEKY, B TOM Ynclie criocobcTByromux peanusauuu OPI'OC;

4.0praHu3auus JesiTeJJbHOCTH OHO/THOTEKH

4.1. Hanuure yKOMIUIEKTOBaHHOM Oubnnortexu, peanusyromeit GPI'OC.

4.2. Ctpykrypa 6ubnuoTeku: abOHEMEHT, KHUTOXpaHUIIUILE Y4eOHOM JIMTEepaTypHl.

4.3. bubauoreuyHo-MHGOPMALIMOHHOE  OOCIY)XMBaHWE  OCYLIECTBJISIETCS B  OCHOBE
O6ubGIMOoTeYHO-HH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBHM C YYEOHBIM M BOCITHTATEIbHBIM
IJIAHOM ILKOJIBI, TPOrpaMMaMH, IJIaHOM paboThl OUOIHOTEKH.

4.4. B nensx obecredyeHHs MOJEPHHM3AlMH OUOIMOTEKH B YCIOBHAX HH(pOpPMaTH3aLMHU
obpa3opanus, mepexona Ha HoBsle ®I'OCHI M B mpenenax CpeICTB KpaeBoro Orokera,
ob61eo6pazoBarebHas OpraHu3anus obecrnedrnBaeT OUOIHOTEKY:



- rapaHTUPOBaHHBIM ¢uHaAHCHpPOBaHUEM KOMILIEKTOBaHUS OubnuoTeuHo-
MHGOPMALIMOHHBIX PEeCypCOB, INPEIyCMOTPEHHBIX B IIKOJE 3a CYET CPEACTB KpaeBoii
CYyOBEHIIHH;
- HeOOXOIUMBIMH CITy)kKeOHBIMH M IPOU3BOJCTBEHHBEIMH IMOMEIIEHHUSAMH B COOTBETCTBHH CO
CTPYKTYpol OHOJHOTEKM M HOpPMAaTHBaMH II0 TEeXHHUKE O€30MacHOCTH JKCIUTyaTallUH
KOMIBIOTEPOB  (OTCYTCTBHE  BBICOKOM  BJI@XXHOCTH, 3aIbLIEHHOCTH MOMEIIIeHHUS,
KOPPO3HOHHO-aKTUBHBIX IIPUMECeH WM 3JEKTPOIIPOBOASILEH MbUIM) U B COOTBETCTBUU C
nonoxenussmMu CanlluHos;
- COBPEMEHHOH 3JIEKTPOHHO-BBIYMCIUTENBHOM, TEeIeKOMMYHUKALIMOHHON, KOMMPOBAJIbHOM
¥ MHOXHUTEJIbHON TeXHUKOM, HEOOXOAUMBIMHU MPOrPAMMHBIMH MPOAYKTaMHU;
- PEMOHTOM U CEPBHCHBIM 00CITy)KHBaHHEM TEXHUKH U 000py10BaHHUS OUOIHOTEKH.
4.5. lllkona co3naer ycioBHs A COXPAaHHOCTH anmapaTypsl, 000pyAOBaHUsS M HUMYIIECTBA
O6ubIHOoTEKH.
4.6. OTBETCTBEHHOCTD 3a CHCTEMAaTHYHOCTh M Ka4eCTBO KOMIUIEKTOBAaHHS OCHOBHOTO (oHza
OuOIHOTEKH, KOMIUIEKTOBaHHME Y4eOHOro ¢oHAa B COOTBETCTBUU C (heaepanbHBIMU
nepevyHsIMH Y4eOHHUKOB U y4eOHO-METOAUYECKUX U3/1aHUH, CO3/1aHne HEOOXOIUMBIX YCIOBHH
Ui JeATeNIbHOCTH OWOIMOTeKH HeceT IHPEKTOp IIKOJbI B COOTBETCTBHMM C YCTaBOM
YUPEXKJIEHHS.
4.7. Pexxum paboTbl OMOIHOTEKH OnpeaesnsieTcsi B COOTBETCTBUH C ITpaBUIIaMHU
BHYTPEHHEro pacrnopsifka obiieo0pa3oBaTe/lbHOr0 YyupexaeHus. (Hagano pabotsr 8.00,
oxoH4anue 17.00, o6enennsiit nepepsis ¢ 12.00-13.00)
4.8. B nemnsx obecrieyeHusi pallHOHAIBHOTO HCIIOJIb30BaHUSI WH(POPMALIMOHHBIX PECYPCOB B
pabore ¢ JpgerbMu OuOnMOTEKa IIKOJIBI B3aUMOJEHCTBYET C OMONIMOTEKaMH JpYrHX
oOpa3oBaTebHBIX OpraHu3alui paioHa U KpaeBoro OMOIMOTEYHOro KOJLIEKTOPA.

S. ¥Ynpasaenue. lllTarel.
5.1. YnpaBneHue OUOIMOTEKON OCYIIECTBIISIETCS B COOTBETCTBUH C 3aKOHOAATENbCTBOM PD,
cyobexToB PD U miTaTHBIM pacrnyucaHueM LIKOJbIL.
5.2. Ob1ee pyKOBOJCTBO I€ATEIBHOCTHIO OUOIMOTEKH OCYILECTBIIAET JUPEKTOP LIKOJIBI.
5.3. PyxoBoacTBo OMOMMOTEKOW OCYIIECTBIseT nemaror - OubGiauoTekapb, KOTOPBIA HeceT
OTBETCTBEHHOCTh B MpejeNnax CBOEH KOMIETeHLUMH Iiepe]l JUPEKTOPOM  IIKOJIEI,
o0y4yarolMMHCS, KX POJUTENIMA 32 OpraHu3alMi0 W pe3ysbTaTbl JEATENIbHOCTH
OUOIHOTEKH, B COOTBETCTBHM C (PYHKIMOHAIBHBIMU 00S3aHHOCTSAMH, MPELYyCMOTPEHHBIMU
KBaJIM(PUKALIMOHHBIMU TpeOOBaHHUSAMH, TPYAOBBIM JOTOBOPOM PI yCTaBOM
o01eobpa3zoBaTesbHOM OpraHU3aluy.
5.4. Tleparor - OuOnHOTEeKaph, Ha3HAYaeTCs MAUPEKTOPOM LIKOJBI, SBJIAETCA YJIEHOM
neJarori4eckoro KoJIeKTUBA.
5.6. Ilemaror - OwubnuoTexkapb, pa3pabaTbiBaeT M MPEICTABIAET PYKOBOAMUTEIIO
0611e06pa3oBaTeNbHOM OpraHU3allii Ha YTBEP)KIEHUE CIIeYIOLIMe JOKYMEHTBI:
5.6.1.ITonoxeHue o MKOJbHOH OMOJIHOTEKE;
5.6.2. IlpaBuiia nosib3oBaHusl OUOIUOTEKOH;
5.6.3. IL1aHOBO-0TYETHYIO JOKYMEHTALIMIO 110 3aKa3y ¥ CITUCAHUIO HeoOxoaumoro (oHna;
5.6.4. ITnan paboThl HA TEKYIIHi FOJ;
5.6.5. Ananu3 paboTel OMOIHOTEKH 10 UTOraM roja.
5.7. TpynoBble OTHOLIEHHS Ieaarora-oudiuoTexapss o001eo6pazoBaTebHON OpraHU3alin
pEryJupylOTCs TPYHAOBBIM [OrOBOPOM, YCJIOBHS KOTOPOrO HE MHOJDKHBI IMPOTHBOPEYHTH
3akoHoarenbCcTBY PO o Tpyne.

6. [IpaBa n 00s13aHHOCTH OHOJITHOTEKH



6.1. PaGoTHuK 6MOIHOTEKH UMEET NPaABO:
6.1.1. CamocrostenpHO BbIOMpaTh (OpPMBI, CpeacTBa M MeTOAbl  OUOIMOTEYHO-
MH(POPMALMOHHOTO0 OOCITY)KMBaHUS 00pa3oBaTENLHOIO M BOCIHTATEIHLHOIO
NpOLIECCOB B COOTBETCTBMM C LENIMH M 3aJadyaMH, YKa3aHHbBIMM B YcCTaBe
ob1ureoOpazoBaTebHOM OpraHMu3alu u [Tonoxenuu 0 oubnuoreke
obureobpazoBaTelbHON OpraHU3allMi B COOTBETCTBUU C POCCHMCKHM 3aKOHOJATEIbCTBOM
0 3alIMTe JeTei 0T MHPOPMALIUHU, IPUYHHSAIOLIEH Bpe/l UX 3JOPOBBIO U Pa3BUTHIO.
6.1.2.IlpoBOAWT, B YCTAaHOBIEHHOM TIOpsSiIKE  YpPOKH W  3aHATUA  OuOIMOTEuYHO-
oubnuorpaduyeckux 3HaHUN MHPOPMALIMOHHOMN KYJIBTYpBI;
6.1.3.13pIMaTh JOKyMEHTHl M3 (OHIOB B COOTBETCTBUM C HHCTPYKLHMEH II0 YYeTy
OubnuoreyHoro GpoHma U HHCTPYKIMEH 10 paboTe ¢ JOKyMEHTaMHU, BKIIOUEHHBIMH
B «@eepalbHbIN CIIUCOK 3KCTPEMHUCTCKUX MaTepHUaIOBy.
6.1.4.IMeTh €)KeroJHbIi OTIYCK U JOTMOJHUTEIbHBIN OIUIAYUBAEMBIN OTITYCK B COOTBETCTBHH
C KOJUIEKTHBHBIM JIOTOBOPOM MEXAy pabOTHHKaMH U PYKOBOJCTBOM 0011e00pa3zoBaTeIbHOM
OpraHW3alMU WIH UHBIMHU JIOKAJIbHBIMH HOPMaTHBHBIMU aKTaMH;
6.1.5.BbITh TNpeACTaBIEHHBIMH K Pa3M4HbBIM (popMaM NOOLIpeHHs, HarpajgaMm U 3HaKam
OTJIMYHSI, TIPELYCMOTPEHHBIM /I pabOTHUKOB 00pa30BaHUs U KyJIbTYpPHI;
6.1.6.YuyacTBOBaTh B COOTBETCTBHM C 3akoHOAaTenbcTBoM P® B pabore OHOIHMOTEYHBIX
accoLMALMi UJIA COIO30B.
6.2. PaGotHuk 6ubauorexku obs3aH:
6.2.1.06ecne4yuTs Moib30BaTeIsIM BO3MOXHOCTh paboThl ¢ MH(OPMALMOHHBIMH peCypcamu
OHOJINOTEKH;
6.2.2. lupopMupoBaTh Mosb30BaTeneil 0 BUax NpeaocTaBIseMbIX OMOIHOTEKON YCITyT;
6.2.3. ObecnednTh HayYHYIO OpraHu3aliio GOHI0B U KaTajloros;
6.2.4. ®opmupoBaTh (HOHIBI B COOTBETCTBHH C YTBEPXKIACHHBIMHU (peliepalbHbIMU IEPEUHIMH
yueOHbIX  u3maHuii, TpeboBanusmM  ®I'OC, obpa3zoBaTenbHBIMM  I[POrpaMMaMu
001eo0pa3oBaTeNIbHOM  OpraHU3alliy, WHTEepecaMu, MOTPEeOHOCTAMH M 3alpocaMH BCeX
KaTeropuii noib3oBareei;
6.2.5.B coorBercTBuM ¢ TpeGoBaHusMu DexnepanbHoro 3akoHa «O NPOTHBOJAEHCTBUH
3KCTpeMHCTCKOM aestensHocTH» Ne 114-®3 ot 25.07.2002r. m B HENIX HCKIHOYEHHUS
BO3MOXXHOCTH MAacCCOBOI'O PacHpOCTPaHEHHUs] JIKCTPEMHUCTCKHUX MaTepUajioB CBOEBPEMEHHO
npoBepATh (GOHA OHOMMOTEKH Ha HAIUYHe MOCTYIUICHUWH HOBBIX NaHHBIX B «DeaepabHbIi
CIIMCOK 3KCTPEMHUCTCKHX MaTepPHaJoB» U CBEpATh AaHHbIE C al(aBUTHBIM M 3JIEKTPOHHBIM
KaTaJoraMy MIKOJIbHOH OMOIHOTEKH.
6.2.6. B cootBeTcTBHM ¢ TpeboBanusiMH PenepanpHoro 3akona ot 29.12.2010 N 436- @3
(pen. ot 14.10.2014) "O 3amure neteit ot HHGOPMALMH, TPUUUHSIOLIEH Bpel X 3/10POBBIO U
pa3BUTHIO" o0OecreyuTh 3alMTy JAeTed OT BpEeIHOM Ui WX 3[0pOBbS M Pa3BUTHA
UH(QOpMaIUH.
6.2.7. CosepiieHcTBOBAaTh  MH(pOpMaunoHHO-OuONHOrpaduyeckoe U OGubmHoTedHOE
obciy)XxuBaHKe 10J1b30BaTelIeH;
6.2.8.06ecrieunBaTh ~ COXPAHHOCTh  KCIIOJNB30BaHUs ~ HOCHTeNed  HMH(OpMaUMH,  HX
CHCTEMAaTH3aLHUIO, Pa3MeIlleHHEe H XpPaHEHHE,
6.2.9.06ecreunBaTh peXMM paboThl B COOTBETCTBHM C MOTPEOHOCTAMHM IMOJb30BaTeNeH H
paboToii 061eobpa3oBaTeIbHON OpraHU3aliH;
6.2.10.0tunTHIBaTHCS B YCTaHOBJIEHHOM nopsiKe nepen PYKOBOJMTEJIEM
0011e00pazoBaTeIbHOM OpraHu3alluy He pexke 1 pasa B rof;
6.2.11.IToBbIIaTh KBATU(MUKALIUIO.

7. lIpaBa u 06sI3aHHOCTH NOJIb30BaTe/ el GHOIHOTEeKH



7.1. Ilonb3oBarenu GUOTHOTEK UMEIOT MPABO:

7.1.1. TlomyyaTs monHyl0 HHOpOpPMANMIO O cocraBe OubIHOTEYHOro (hoHIA,
MH(OPMALIMOHHBIX pecypcax u NpelocTaBIseMbIX OUOIMOTEKOM yCiyrax;

7.1.2. Ilonp3oBarbes cripaBo4HO-0ubIMOrpaduyeckum anmnaparom OUOIHOTEKH;

7.1.3. ITomy4ars KOHCYJIBTAIMOHHYIO TTOMOILb B IOMCKE U BBIOOPE HCTOYHUKOB
UHPOpPMaLIUH;

7.1.4. ITony4yats BO BpeMEeHHOE MO0JIb30BaHHE Ha aDOHEMEHTE U B UUTAJILHOM 3aJie
MeyaTHbIE U3aHUsl, Ay JUOBU3YaJIbHbIE IOKYMEHTBI U JIPYyrie HCTOYHUKU HH(POpMALIUH;
7.1.5. IlpoaneBaTs CpOK MOJIB30BAHUS JOKYMEHTaMU;

7:1.6, [Tonyuats TeMaTU4YeCKUe, ¢akrorpaduyeckue, YTOYHSIOLIHE 7
Oubnuorpaduueckue crpaBki Ha ocHOBe (hoH1a OUOIHOTEKH;

7.1.7. Tlony4aTb KOHCYJBTAllAOHHYIO TMOMoOIIb B pabore ¢ uHPOpMauue Ha
HeTPaAUIIMOHHBIX HOCHUTENISAX TIPH TIOJB30BAHUU JIIEKTPOHHBIM 00OpYyIOBaHHEM IIpH
YCIIOBUU KOMIIBIOTEpPHU3ALINY;

7.1.8. YuacTBOBaTh B MEPOINPUATUSX, TPOBOAUMBIX OUOIUOTEKOM;

7.1.9. OOpawmatbcss i paspelieHuss KOHQIMKTHOW CHUTyallMd K PYKOBOJIHUTENIO
o011eo0pazoBaTe/IbHOM OpraHU3alHH.

7.2. ITons3oBaTenu 6ubIMOTEKH 00S3aHBbI:

7.2.1. Cobnroath npaBuiia MoJib30BaHUS OUOIHOTEKOM;

7.2.2. BepexHO OTHOCHUTBCS K MPOU3BEAEHUSM IevyaTu (He BBIPBIBATh, 3arM0aTh CTPaHHMII,
He JelaTh B KHUrax MOJYepKUBaHHH, MOMETOK), MHBIM JOKYMEHTaM Ha pa3jIMYHbIX
HOCHTENsIX, 000py1I0BaHUIO, HHBEHTAPIO;

7.2.3. llonnepxuBare IMOPSAJOK PacCTaHOBKM JOKYMEHTOB B OTKPBITOM JOCTYyIIe
OuOIMOTEKH, pacIONIOXKEHHUs KapTOTEK B KaTajorax U KapToTeKax;

7.2.4. ITonb30BaThCs LICHHBIMHU U CIIPABOYHBIMHU JOKYMEHTAMHU TOJBKO B ITIOMEILIEHHH
OubJIHOTEKH;

7.2.5.Y06enutbcss TpH MOMYYEHHH JIOKYMEHTOB B OTCYTCTBHHM Je(EeKTOB, a IIpH
o0OHapyXeHuH TpouHpopMHUpoBaTh 00 3TOM paboTHHKA OMOIMOTEKH.
OTBEeTCTBEHHOCTh 32 OOHapyXKeHHble Ne(eKThbl B CJaBaeMbIX JOKYMEHTaX HECeT
MOCJIeIHUI T0JIb30BaTeNIb, BO3BpALlaTh JOKYMEHThl B OHOIMOTEKY B yCTaHOBJIEHHBIE
CPOKH;

7.2.6.3aMeHATh JOKYMEHTbl OHOJMOTEKM B Ciaydae UX YTpaThl HIM [OPYH HM
PaBHOIIEHHBIMH B COOTBETCTBHH C IpaBWJIaMH I0JIb30BaHUS Oubiauorexoi. 3a yTpaty
HECOBEPIIECHHOJIETHUMH ~ YUTATEeJSIMA  TNPOM3BENEHHH MedaTH M3 OHOJIHOTEYHBIX
(GOHIOB MM NMPUYMHEHHE MM HEBOCIOJIHHMMOIO BpE€a OTBETCTBEHHOCTH JOJKHBI HECTH
POIUTENH HIIM UHBIE 3aKOHHBIE NPE/ICTaBUTEIIH.

7.2.7.TI0MHOCTBIO pacCYMTAThCS ¢ OUOIMOTEKOM 10 HCTEUEHHHU CPOKa 00yYEHHs UK
paboTsl B 00111€00pa3oBaTeIbHOM OpraHU3allky.

7.3. INops ok noib30BaHUs OUOIMOTEKOM:

7.3.1. 3anuce oOywarommxcsi 00ueoOpa3oBaTelbHON OpraHu3alud B OUOIHOTEKY
MPOU3BOJUTCS 0 CIHUCOYHOMY COCTaBy Kjacca B HHIMBHIYaJbHOM TOpSIKE,
neaaroruyeckuX U HHbIX pabOTHUKOB 00111€00pa30BaTEILHOIO YUPEKAECHUS,

7.3.2. JIOKyMEHTOM, MTOATBEPXKAAIOLIMM IPABO MOJIb30BAHUSA OUOIHOTEKOM, ABJISETCS
yUTaTeNbCKUH HopMysp;

7.3.3. YuraTtenbckuit popMyisip GUKCUPYET JaTy BbIJAa4H I10JIb30BATENIO JIOKYMEHTOB

13 poHsa OUOINOTEKH M UX BO3BPALLECHHUS B OUOIHOTEKY.

7.4. Tlopsinok mnosib30BaHUs aODOHEMEHTOM:




7.4.1 MakcumanbHbIe CPOKH MOJIB30BaHUs JOKYMEHTaMH, yueOHUKaMH, y4eOHbIMHU

nocodusiMu - yueOHBIN rox;

7.4.2. Hay4Ho-niomyisipHasi, N03HaBaTe/lbHas, Xy0XKeCTBeHHas mureparypa - 10 axei;

7.4.3. Ilepuoauueckue u3aHus, W3JaHUs MOBBIILIEHHOTO CIIpoca - 5 JHEM;

7.4.4. TTonp30BaTeNd MOTYT MPOMAJIUTH CPOK MOJIB30BaHUS JOKYMEHTaMH, €CJIM Ha HUX

OTCYTCTBYET CIPOC CO CTOPOHBI APYTUX MOJIb30BaTeNeH.

7.4.5. DHIMKIONEAUH, CTIPABOYHUKH, PEeJIKHE, [IEHHbIE U UMEIOLIHeCs B €IUHCTBEHHOM
‘ 3K3eMIUIpe JOKYMEHTHI BBIAAIOTCS TOJIBKO ISl paboThl B OMOIMOTEKE.




